
Field Trip Request Form

Date of Request: _______________ School/Dept.__________________

Fax To: Transportation      Fax Number: (734) 996-3158

Requests for transportation should be submitted to the transportation Department at least 10 days prior to the date of the trip.  Trips granted on a first come first serve basis.  Requests must include: Address and City of Destination.  Make sure all lines are filled out with proper information.  Failure to do so may result in your request not being processed.
Date of Trip: (1rst Choice) ____________Number Of Buses: _________Lift Bus: _____ Y / N

                      (2nd Choice)____________Number of Students:______ Wheel Chair #_____

(Seating Note: A bus accommodates 50 @ 2 in a seat.)

PICK UP LOCATION(S):

1) __________________________________Address:_____________________________

2) __________________________________Address:_____________________________

Destination:

Address: _________________________________City:_________________________

Teacher in Charge: ___________________________ Send Confirmation To: _____________                                                                                            

                                                   (Please Print)

       Principal Signature: ___________________________________________________
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	A.M.


	A.M.


	A.M.



	P.M.           


	P.M.


	P.M.
	P.M.


Bill To: Person__________________________________Location_________________________

Code: ______________________________________________________________

Program____________________________________________________________

(  ) Approved                                                (  ) Not approved
Trip request not accepted for the following reason:    (  ) No Signature (  ) Date Not Available 

(  ) No Billing Code.(  ) Bus not available till 9:15 am. (  ) Bus must return to school at 2:00/2:30   

(  ) No Destination Address (  ) No Number of Buses Needed

By: ___________________________________________Date:_____________________

            Director/Supervisor/Dispatcher

                                                                                         Trip#______________________
DUE TO INCREASES IN FUEL PRICES, FIELD TRIP CHARGES ARE SUBJECT TO CHANGE


